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SAFE SORTING GUIDE
[image: image4.emf]Step 1: Preparation

· Set up sorting area preferably at waist height.

· [image: image5.emf]Share sorting tasks.
· Have suitable gloves ready.
· Clear the sorting table. 
· Use suitable tools for opening packages.
[image: image6.emf]Step 2: Initial sort

· Do not thrust your hand into sacks or boxes.
· Empty the contents onto the sorting table.
· Look for sharp, broken, or soiled items.
· Dispose of carefully by wrapping in paper. 
· Have sharp box available.
· Use tweezers for transfer needles into sharps boxes.
Step 3: Second sort

· Sort the remaining stock as normal.
· Use bag openers or holder to keep rag sacks open while filling up.

· Do not overfill rubbish or rag sacks.
Step 4: Finally

· Take regular breaks
· Wash your hands
· Talk to your Shop Manager if you can think of ways to sort more safely.[image: image7.png]Multiple Sclerosis Society
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