Specific risk assessment VPRA: 102A – Fire prevention in shops                  
                                                                                                                                       


	Branch:
	
	Contact:
	
	Shop:
	

	Specific risk assessment:  
	Fire prevention in shops
	RA No:
	VPRA: 102A

	Person completing RA:
	
	Position in shop:
	
	Date:
	

	Injury:
	Anxiety, back/ head injury, bruise/ cut, burn, choking, fatality, fracture, puncture wound, sprain/ strain, suffocation

	People at Risk:
	PwMS:
	Y/ N
	Vulnerable person:
	Y/ N
	Volunteer:
	Y/ N
	Lone worker:
	Y/ N
	Public:
	Y/ N


	Branches operating a shop must ensure this risk assessment is completed by an appropriate person (known as shop contact). Thereafter to be reviewed if the Branch believes the document is no longer valid, if there have been major changes within the Branch or annually whichever is soonest. Please see generic risk assessment VPRA: 101 and health and safety handbooks for accompanying notes.
To complete the risk assessment:

· Look at each statement and answer it Yes, No or N/A
· If all the answers are Yes or N/A, fill in the first line of the Action Plan on the last page; stating “No action needed” sign and date to indicate when the assessment was completed

· If there are any ‘No’s’ fill in the actions needed, person responsible and completion date in the Action Plan
· Once outstanding actions are complete, the responsible person must sign and date the last column as each action is completed 


	Hazard
	Prevention
	Y/ N/ NA

	13.1
	Training  

(Risk factor – 
 3 Low)
	Volunteers/ staff who are to use fire fighting equipment have attended fire awareness training, with refresher training every three years
	

	13.2
	Fire safety plan/ signage
(RF – 3 Low)
	Fire safety plan HSV: 125 complete and posted in prominent position – all volunteers/ staff know what action to take in an emergency
	

	
	
	Volunteers/ staff/ visitors sign personnel register HSV: 111
	

	
	
	Live or passive fire drills completed twice per year and results recorded on HSV: 126 
	

	
	
	Visitors accompanied when in non-public areas of the building
	

	
	
	No smoking signage in place
	

	13.3
	Fire alarm, smoke alarm

(RF – 3 Low)
	Wired/ manual fire alarm in place, tested by shop contact weekly, recorded on HSV: 112
	

	
	
	Wired/ manual smoke detectors in place, tested by shop contact weekly, recorded on HSV: 112
	

	
	
	Wired fire alarm/ smoke detectors; inspected by a competent person annually, recorded on HSV: 114
	

	13.4
	Fire fighting equipment  
(RF – 3 Low)
	Clearly marked, easily accessible, appropriate fire extinguishers in the shop
	

	
	
	Fire extinguishers checked for use/ damage by shop contact monthly, recorded on HSV: 112
	

	
	
	Fire extinguishers serviced/ tagged by a competent person annually, recorded on HSV: 114
	

	13.5
	Emergency exits and routes

(RF – 3 Low)
	Emergency routes and exits clearly signposted and functional for everyone 
	

	
	
	Fire exits free of combustible materials and kept closed but not locked at all times
	

	
	
	Routes and exits checked by shop contact every day property used and recorded on HSV: 112
	

	13.6
	Emergency lighting

(RF – 3 Low)
	Emergency lighting tested by shop contact every six months, recorded on HSV: 112
	

	
	
	Emergency lighting inspected by a competent person annually, recorded on HSV: 114
	

	
	
	If no emergency lighting system, torches available, accessible and checked by shop contact monthly, recorded on HSV: 112
	

	13.7
	Services

(RF – 3 Low)
	Volunteers/ staff in the shop know how to turn off service supplies
	

	
	
	Gas appliances inspected by Gas Safe engineer annually, recorded on HSV: 114
	

	
	
	Fixed electrical installations inspected by competent person every five years, recorded on HSV: 114
	

	
	
	Where fault occurs, area cordoned off and owner of the property contacted
	

	13.8
	Heating, ventilation, lighting

(RF – 3 Low)
	Heating, ventilation and lighting suitable and sufficient
	

	
	
	Tasks kept short in areas prone to extremes of temperature
	

	
	
	No naked flames in shop
	

	
	
	Portable heaters/ air conditioners kept away from combustibles and never covered
	

	
	
	Any equipment likely to become hot, labelled as such
	

	13.9
	Shops selling electrical appliances

(RF – 3 Low)
	Tester competent (City and Guilds 2377/ 002 or equivalent)
	

	
	
	Testing area has circuit breaker, fire extinguisher, rubber mat and is checked by shop contact monthly for compliance (HSV: 112)
	

	
	
	Products tested according to the IEE code of practice
	

	
	
	Items tagged with the date of test and record made of them in HSV: 116 register
	

	
	
	List available of items not to be offered for sale
	

	
	
	MS Society disclaimer HSV: 150 given with all products sold
	


	Action Plan

	Hazard No.
	Action Needed
	Responsible Person
	Completion Date
	Signed/ dated for completion
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JDRev: 4
October 2013              
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