Specific risk assessment VPRA: 103A – Hazardous substances in shops                                                                        


	Branch:
	
	Contact:
	
	Shop:
	

	Specific risk assessment:  
	
	RA No:
	VPRA: 103A

	Person completing RA:
	
	Position in shop:
	
	Date
	

	Injury:
	Anxiety, back/ head injury, bruise/ cut, burn, choking, fatality, fracture, puncture wound, sprain/ strain, suffocation

	People at Risk:
	PwMS:
	Y/ N
	Vulnerable person:
	Y/ N
	Volunteer:
	Y/ N
	Lone worker:
	Y/ N
	Public:
	Y/ N


	Branches operating a shop must ensure this risk assessment is completed by an appropriate person (known as shop contact). Thereafter to be reviewed if the Branch believes the document is no longer valid, if there have been major changes within the Branch or annually whichever is soonest. Please see generic risk assessment VPRA: 101 and health and safety handbooks for accompanying notes.
To complete the risk assessment:

· Look at each statement and answer it Yes, No or N/A
· If all the answers are Yes or N/A, fill in the first line of the Action Plan on the last page; stating “No action needed” sign and date to indicate when the assessment was completed

· If there are any ‘No’s’ fill in the actions needed, person responsible and completion date in the Action Plan
· Once outstanding actions are complete, the responsible person must sign and date the last column as each action is completed


	Hazard
	Prevention
	Y/ N/ NA

	14.2
	Building structure      (Risk Factor – 3 Low)
	If building owned: survey completed for structural damage/ hazardous materials
	

	
	
	Inspection and maintenance schedule in place
	

	
	
	If building leased: visual checks made for structural damage/ hazardous materials
	

	
	
	Owner of the property carries out regular inspections and maintenance
	

	14.3
	Asbestos

(RF – 3 Low)
	Asbestos survey has been completed
	

	
	
	There is no asbestos in the building
	

	
	
	If asbestos present:

· asbestos register available showing its location

· plan available detailing how risk from this material is to be managed

· contractor reads the asbestos register before starting work
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	If no survey:

· no work is carried out that could disturb the structural material
	

	
	
	· branch liaising with the landlord regarding completion of asbestos survey
	

	14.4
	Fuel, oil, aerosols, 

cleaning products

(RF – 2 Low)
	No fuel or other flammable materials stored in the property
	

	
	
	Hazardous cleaning products have been replaced with safer alternatives
	

	
	
	If no:
	

	
	
	· volunteers/ staff know hazardous substances they may be exposed to
	

	
	
	· volunteers/ staff study safety data sheets and know what precautions to take
	

	
	
	· hazardous products marked with an orange symbol are kept in original labelled containers, stored in locked container with access restricted to those trained to use them
	

	
	
	· gloves and eye protection available for those who use these products
	

	
	
	· shop contact checks monthly that hazardous materials stored securely, record on HSV: 112
	

	14.5
	Sharps, waste 

(RF – 3 Low)
	Suitable personal protective equipment (gloves, aprons, etc.) available
	

	
	
	Sharps bins available; tweezers used for transferring needles
	

	
	
	Sanitary, contaminated, flammable waste disposed of in accordance with manufacturers’ instructions
	

	
	
	Each individual responsible for their own housekeeping
	

	
	
	Waste products removed daily and stored in secure units
	

	14.6
	Legionnaire disease

(RF – 3 Low)
	Initial risk assessment to be carried out by competent person, redone every four years
	

	
	
	Each branch must ensure that:
	

	
	
	· Weekly: flush/run on full all water outlets (taps, showers, outside taps etc) for two minutes, record on HSV: 112 
	

	
	
	· Monthly: run hot tap and record temperature: minimum temperature of 50oC within one minute, record on HSV: 112
	

	
	
	· Monthly: run cold tap and record temperature: maximum temperature of 20oC within one minute, record on HSV: 112
	

	
	
	· Quarterly: de-scale showers where needed, record on HSV: 112
	


	Action Plan

	Hazard No.
	Action Needed
	Responsible Person
	Completion Date
	Signed/ dated for completion
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