Specific risk assessment VTRA: 007A – Driving Branch vehicles


	Branch:
	
	Contact:
	
	Date:
	

	Specific risk assessment:  
	Driving Branch vehicles
	RA No:
	VTRA: 007A

	Type of vehicle              (enter registration number in relevant box):
	Minibus – more than eight passengers but no more than 16 plus the driver
	

	
	Wheelchair carrying vehicle – eight passengers or less plus the driver
	

	
	Van – no passengers
	

	Injury:
	Anxiety/ stress, back/ head injury, bruise/ cut, burn, choking, fatality, fracture, puncture wound, sprain/ strain, suffocation

	People at risk:
	PwMS:
	Y/ N
	Vulnerable person:
	Y/ N
	Driver:
	Y/ N
	Escort:
	Y/ N
	Lone worker:
	Y/ N
	Public:
	Y/ N


	To be completed by the Branch Transport Manager/ Branch contact with the Branch drivers in conjunction with generic risk assessment VTRA: 001 for each trip that is made. Thereafter to be reviewed if the branch believes the document is no longer valid, if there have been major changes within the branch or annually whichever is soonest.  

To complete the risk assessment:

· Look at each statement and answer it Yes, No or N/A
· If all the answers are Yes or N/A, fill in the first line of the Action Plan on the last page; stating “No action needed” sign and date to indicate when the assessment was completed

· If there are any ‘No’s’ fill in the actions needed, person responsible and completion date in the Action Plan
· Once outstanding actions are complete, the responsible person must sign and date the last column as each action is complete


	Hazard
	Prevention
	Y/ N/ NA

	2
	Driver paperwork              (Risk Factor – 3 Low)
	Driver completes log book system for each trip (HSV: 013)
	

	
	
	Driver completes defect report form (HSV: 015) for every vehicle defect 
	

	3/ 7/ 12
	Fire or emergency      (RF – 6 Medium)
	Process to ensure emergency contacts are always available – VTRA: 001 section 3a for details
	

	
	
	Hi-visibly vest easily available in the vehicle at all times
	

	
	
	Driver knows how and when to activate the fuel cut off
	


	Hazard
	Prevention
	Y/ N/ NA

	3/ 7/ 12
	Emergency      (RF – 6 Medium)
	Driver knows:
	

	
	
	· how to use a fire extinguisher, check for damage and to never try to tackle and engine fire
	

	
	
	· action to take in case of emergency (HSV: 021) – including briefing passengers 
	

	
	
	· no smoking, no fuel to be stored, if oxygen cylinders to be transported, they are stored securely
	

	
	
	· contact details for the breakdown service
	

	6
	Training            (RF – 3 Low)
	Driver/ escort has completed induction (HSV: 032 for details) 
	

	
	
	Driver performs their duties in line with the highway code, the local environment/ weather conditions
	

	
	
	Minibus driver has completed MiDAS training or signed induction stating that they can perform their duties in line with the standards set out by MiDAS (HSV: 033 for details) 
	

	
	
	Where possible driver/ escort avoids moving and handling operations
	

	
	
	Where not possible driver/ escort has completed manual handling training relevant to their work
	

	8
	First aid            (RF – 2 Low)
	Driver/ escort knows the location of the first aid kit 
	

	
	
	Driver/ escort knows action to take if a first aid incident occurs – VTRA: 001 section 8 for details
	

	
	
	Driver carries a fully charged mobile phone to summon the emergency services if needed
	

	9/ 10/ 11
	Equipment                (RF – 3 Low)
	Driver/ escort agree to set up/ operate the lift/ hoist; ramp and associated equipment; seatbelt and wheelchair restraint systems and any other equipment in line with their training and in conjunction with the manufacturer’s instructions at all times
	

	13
	Welfare            (RF – 3 Low)
	Driver has agreed to: 
	

	
	
	· never drive under the influence of alcohol or drugs
	

	
	
	· declare any health conditions that may affect driving to the branch
	

	
	
	· refuse to drive because they feel tired and unable to concentrate
	

	
	
	· never use a mobile phone while driving
	

	
	
	· have a system for communicating with a contact if they are going to be alone for long periods
	

	
	
	Branch/ driver has determined whether or not escorts are needed (VTRA: 001 section 13 for details)
	

	
	
	Where individuals need regular assistance or personal care, they bring a carer with them
	

	
	
	If no; Branch to arrange care assistants to assist members when needed
	


	Hazard
	Prevention
	Y/ N/ NA

	20
	Driving regular routes

(RF – 3 Low)
	When planning a short journey the driver has:
	

	
	
	· checked local radio for roadwork’s or accidents; have a back up route
	

	
	
	· ensured all necessary equipment available and that it can be stored without blocking emergency routes and exits
	

	
	
	· ensured vehicle is able to accommodate scooters/ wheelchairs
	

	
	
	· ensured scooters are suitable for venue being visited - see VTRA: 001 section 20d for details
	

	
	
	· arranged where possible to pick up and set down passengers in a safe place where they do not have to cross a road; watch until they are safely home
	

	21
	Day trips or holidays

(RF – 3 Low)
	When planning a long journey the driver has:
	

	
	
	· planned route checking for road works and adverse weather conditions
	

	
	
	· limited the amount of luggage passengers can bring;
	

	
	
	· ensured necessary equipment available and there is suitable secure storage for excess equipment and luggage without blocking emergency routes and exits
	

	
	
	· ensured vehicle is able to accommodate scooters/ wheelchairs
	

	
	
	· ensured scooters are suitable for venue being visited - see VTRA: 001 section 21d for details
	

	
	
	· arranged where possible to pick up and set down passengers in a safe place; they will be watched until they are safely home
	

	
	
	· passenger list on the bus highlighting personal contact details and any special needs
	

	
	
	· planned breaks with appropriate facilities; is going to brief passengers on the distance between breaks
	

	
	
	· ensured a Radar key is kept in the vehicle
	

	
	
	· planned breaks for themselves (15 minutes every two hours) and determined if extra drivers are needed
	

	22
	Transporting donations, objects and equipment

(RF – 2 Low)
	Driver wearing suitable clothing and sturdy footwear
	

	
	
	When planning a journey the driver has:
	

	
	
	· planned route checking for road works and adverse weather conditions
	

	
	
	· has a system in place for moving and handling loads and storing them on the vehicle
	


	Action Plan

	Hazard  No.
	Action Needed
	Responsible Person
	Completion Date
	Signed/ dated for completion
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