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	ATTENDANCE REGISTER – Property
To be completed by anyone volunteering, working or visiting a group property

	Group:
	Type of property:

	Address:

	Copies of this document will be requested by the health and safety auditor at the annual audit

	Date
	Name
	Time in
	Time out
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	In an emergency; the nearest person should take the register out of the building and give it to the person in charge at the assembly point.
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