[Event title] 

[Location and date]
This event is for people who are [newly diagnosed/learning to live with MS/living well with MS and their carers/families]. It will include [details about your event, such as speaker names and titles of workshops, etc.]
Venue: 
[Full address including post code]  
Date:    
[Date]
Time:

[Start and finish times]
Contact: 
[Name and volunteer role]                  
How to book
There are limited places available and we expect there will be high demand for this event. Complete the enclosed booking form and return to [event contact] or register online at [Eventbrite link] as soon as possible to avoid disappointment.
Queries

If you have any queries about attending [name of event], please contact [me/organiser name] on [telephone number] or at [MS Society email address]. I hope you will be able to join us on the day.

Kind regards,


[Your name]
[Your volunteer role]
