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	LOG BOOK OR JOURNEY INFORMATION

	To be completed by the driver on every trip

	Vehicle registration:
	
	Names of escorts:
	

	Date
	Driver
	Destination/ reason for journey
	Start mileage
	End mileage
	Eligible mileage
	Ineligible mileage
	Fuel bought
	Cost

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	DRIVER PRE-JOURNEY SAFETY CHECKLIST FOR GROUP VEHICLE

	Driver to make visual check prior to each journey
	Date

	
	TICK IN COLUMN IF OK
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Brake lights
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Camera (on phone or disposable)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Horn
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Indicators
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Lift/ hoist (operation)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Mobile phone
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Ramp and associated accessories
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Screen wash (not just water)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Seat belt
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Side steps
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Tyres
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Wheelchair restraints
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Wipers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	HSV: 015 - Defect form completed if needed – state Y or N
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	REGISTER OF PASSENGERS

	Name of group contact who the driver can telephone in an emergency and who will subsequently contact attendees relatives:

	Name of Passenger  

(include any special needs)
	Date

	TICK IN COLUMN IF PRESENT
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