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Specific transport risk assessment VTRA: 005A – Lending group vehicles to members

Specific transport risk assessment VTRA: 005A – Lending group vehicles to members

	Hazard
	Prevention
	Y/ N/ NA



	Group:
	
	Contact:
	
	Date of RA:
	

	Specific risk assessment:  
	Lending group vehicles to members
	RA No:
	VTRA: 005A

	Type of vehicle              (enter registration number) 
	Minibus – more than eight passengers but no more than 16 plus the driver
	

	
	Wheelchair carrying vehicle – eight passengers or less plus the driver
	

	Injury:
	Anxiety/stress, back/head injury, bruise/cut, burn, choking, fatality, fracture, puncture wound, sprain/ strain, suffocation

	People at risk:
	PwMS:
	Y/ N
	Vulnerable person:
	Y/ N
	Driver:
	Y/ N
	Passenger assistant:
	Y/ N
	Lone worker:
	Y/ N
	Public:
	Y/ N


	To be completed by the Group Transport Manager/ Group contact with the Group drivers in conjunction with generic risk assessment VTRA: 001 each time prior to the vehicle being lent out.   

To complete the risk assessment:

· Look at each statement and answer it Yes, No or N/A

· If all the answers are Yes or N/A, fill in the first line of the Action Plan on the last page; stating “No action needed” sign and date to indicate when the assessment was completed

· If there are any ‘No’s’ fill in the actions needed, person responsible and completion date in the Action Plan
· Once outstanding actions are complete, the responsible person must sign and date the last column as each action is complete


	Hazard
	Prevention
	Y/ N/ NA

	1/ 2/ 4/ 5
	Documentation (Risk Factor – 3 Low)
	Check insurance is valid for member borrowing the group vehicle
	

	
	
	Group check that driving license of member borrowing the vehicle is valid for the particular vehicle
	

	
	
	Short term loan (up to a full day): driver borrowing the vehicle to complete log book (HSV: 013) Long term loan (more than one day or one day every week): driver borrowing logbook should follow systems as laid out in Generic Transport Risk Assessment VTRA: 001 section 2
	

	
	
	Member borrowing the vehicle will report all defects to the group contact who will complete defect report form (HSV: 015)
	

	3/ 7/ 12
	Emergency      (RF – 6 Medium)
	Member borrowing the vehicle has contact details for the breakdown service
	

	
	
	Member borrowing the vehicle knows how and when to activate the fuel cut off
	

	3/ 7/ 12
	Emergency      (RF – 6 Medium)

	Group contact checks that member borrowing vehicle knows:
	

	
	
	· how to use a fire extinguisher and to never try to tackle an engine fire
	

	
	
	· action to take in case of emergency (HSV 021) – including briefing passengers 
	

	
	
	· no smoking, no fuel to be stored, if oxygen cylinders to be transported, they are stored securely
	

	
	
	· where the disposable camera is stored – if there isn’t one, the driver has a camera phone for use in emergencies
	

	
	
	Member borrowing vehicle has emergency contact numbers with them in the vehicle
	

	6
	Training            (RF – 3 Low)
	Group contact briefs the member borrowing the vehicle on the risk assessment and agrees on all the rules
	

	8
	First aid            (RF – 2 Low)
	Member borrowing the vehicle:
	

	
	
	· knows where the first aid kit is stored and knows what action to take should an incident occur
	

	
	
	· carries a fully charged mobile phone to summon the emergency services if needed
	

	9/ 10/ 11
	Equipment                (RF – 3 Low)
	Group contact briefs member borrowing the vehicle on how to set up and operate the lift/ hoist; the ramp and associated equipment; seatbelt and wheelchair restraint systems and any other vehicle equipment
	

	
	
	Member borrowing the vehicle agree to set up/ operate the lift/ hoist, ramp and associated equipment, seatbelt and wheelchair restraint systems and any other vehicle equipment in line with this training and in conjunction with the manufacturer’s instructions at all times
	

	13
	Welfare            (RF – 3 Low)
	Member borrowing the vehicle ensures Group contact is aware of any health issues
	

	51
	COVID-19     (RF – 4 Medium)

	Those borrowing the vehicles must be asked to check COVID-19 requirements including test and trace regularly, both nationally and locally (via news outlets) and follow government guidance accordingly
	


	ACTION PLAN

	Hazard No.
	Action Needed
	Responsible Person
	Completion Date
	Signed/ dated for completion

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please ensure that once actions are complete, signed off and dated this document is sent to the health and safety team
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