
How to boost a post on Facebook 

1. Make sure you’re logged onto your Facebook Page.  

Note: You will not be able to boost a post in a Facebook group. If you do 

not have a Page and would like to set one up, we recommend you delete 

the existing Facebook group to avoid confusion. Let members of your 

group know you’re moving to a Page first by pinning a post to the top of 

your group feed. Let them know you’ll be closing the group in four weeks. 

Set up your Page (see section ‘I’m new to social media’ of the toolkit for 

guidance on setting up a page) and ask the members of your Facebook 

group to follow your new page. After four weeks, delete your Facebook 

group. 

 

2. Find a post you would like to boost (for example, a post about an 

upcoming webinar) – click Boost post. 

 

 
 

3. On the next page you will be able to see and edit details of your post.  

 

Make sure the right account is selected (check in the top right corner) 

– use the account that has money on it 

 

Goal – leave it as Automatic or select one that suits your post (for 

online webinars, select Get more website visitors) 

 

Button – choose Learn more or Sign up 

 

Do not select Special ad category option! 



 

 

 
 

4. On the right you will be able to see a preview of your boosted post (Ad 

preview) 

 

5. Next step – select your audience. There are 2 ways to choose your 

audience – you can select People you choose through targeting 

which allows you to target audience based on specific criteria, such as 

age and location. Or one of the automatic options, such as People 

who like your Page or People in your local area. To make sure 

your boosted post performs well, choose targeting option (People you 

choose through targeting) 

 

 
 



6. Now edit your audience – a new pop-up window will open where you 

can select the criteria of your target audience, such as gender, age, 

location, and interests. 

 

 

7. Once you’ve selected the criteria, click Save audience – your boosted 

post will be targeted at people who match the criteria you set. This 

audience will also be saved as a ‘Saved audience’ and will be available 

to target again. 

 
 



8. Payment step – you can choose for how long you want your post to be 

boosted, how much to spend, and how many people will be reached. If 

you have a connected Instagram account and you only want to boost 

your post on Facebook, make sure you unclick Instagram under 

Placements. 

 

9. Make sure the right card shows up under Payment method – once 

you’re ready, click Boost Post Now. 

 

 
 

 

 

To view the results of your boosted post, go to your Facebook Page 

and click Ad Centre in the left-hand menu and choose All ads in the 

drop-down. Find your active boosted post and click View results. 

 

 


