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PROPERTY AND TRANSPORT


Applies to all property and transport services run by the MS Society whether volunteer or staff led 








IMPLEMENTATION PROCESS:


Source the appropriate documents which can be found: 


Transport: � HYPERLINK "https://volunteers.mssociety.org.uk/transport-risk-assessment-owned-vehicles" ��Running group vehicles�


Property: � HYPERLINK "https://volunteers.mssociety.org.uk/property" ��Managing an MS Society property�


UK offices: contact the Health and Safety Officer for property and transport


Complete the relevant documentation and put the relevant checks in place


Keep a full set of up to date documents on file and email the Health and Safety officer for property and transport to let them know the process is complete


An external auditor will visit annually to complete a property or transport audit to check that the processes we have in place are adequate and we are following them effectively.


The health and safety officer for property and transport will give you notice of the audit and guidance of what to expect


The auditor will contact you directly to agree a date for the visit


Once the audit is complete the health and safety officer for property and transport will review it and provide you with a report:


Within four weeks of the visit


That will outline any outstanding issues and provide timescales for completion of the actions


Once the health and safety officer for property and transport has received evidence that the actions are complete they will sign off the audit








Guidance and support are available at any stage from the Health and Safety Officer for property and transport





Volunteers and staff that comply with this process can expect the MS Society to fully support them in the event of any challenge or legal action relating to risk management 








JD/ NB Rev 1
January 2023
1of 1

