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[bookmark: _GoBack]Images (if using your own) should be uploaded to MS order form.

1. Group name and email (must be MS address)

2. Outer section text (word count guide 130 words)

3. [bookmark: _Int_6tEDBnAf]Outer section contact details page - include Volunteer team contact details (telephone and email) and let us know if you need other contact details included


4. Outer image(s) description (Include image name(s) which will be uploaded to MS forms – max 2 images)   

5. Inner Image description (Include name of image which will be uploaded to MS forms)   

6. Inner text (word count guide 300 words)
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